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I. Quaén ly phong trao thi dua:
1. Tao phong trao thi dua:

Churc nang danh cho cac don vi la UBND xd phuong thi tran; hoic UBND huyén thi
thanh pho thuce hién tao phong trdo thi dua trén dia ban qudn Iy.

Puong dan:

Quan ly phong trao thi dua / Phong trao thi dua / Danh sach phong trao thi dua

DANH SACH PHONG TRAO THI BUA + Thém méi

Tétcd ~ ]

Ponvi

UBND thanh ph6 Tuyen Quang ~ Hinh thirc thidua | Titca ~ ] Nam

o PR Tirm ki
Hién thi thong tin [ Im kiem. ]

Trang
thai

STT Tén phong trao thi dua s6 vén ban Hinh thirc thidua Thao tac ’

Khéng c6 théng tin ’

3 1 b

- Tai day, don vico thé tao phong trao thi dua méi trén dia ban quan ly, hodc tiép
nhan phong trio thi dua do cap trén phat dong lam phong trio thi dua cta dia ban
minh.

- Pé Tiép nhan phong trao thi dua do cip trén phap dong, don vi nhé

- Dé phat dong phong triao thi dua méi trén dia ban quan 1y, don vi nhan

- Phin mém hién thi hop thoai:

Pdéng y tao danh séch?

Hinh thirc thi dua

Thi dua theo chuyén dé w

- Tai truong thong tin ““ Hinh thirc thi dua” don vi chon phong trao don vi phat dong
13 phong trao thi dua theo chuyén dé hay phong trao thi dua thudng xuyén hang
nam. Va nhan Dong ¥ dé chuyén sang man hinh Thong tin chi tiét phong trio thi
dua.



THONG TIN CHI TIET PHONG TRAO THI BUA

Bon vi phat déng

[ UBND thanh phé Tuyén Quang

Phat déng theo phong tr&o ciia cép trén

[ Khdng chon

$6 van ban*

Ngay ban hanh*

Ngay nhan hé so*

Ngay két thac*

[ ] [ dd/mm/yyyy

o ] [ dd/mm/yyyy

=] ] [ dd/mm/yyyy

Pham vi phat déng

Loai hinh khen thudng

bot xét khen thrdng

Phong trio cho &, ban, nganh ~ ]

Khen thudng phong trao thi dua

Khen thuéng khi két thic phong traio

i

Théi han thi dua Hinh thirc thi dua

Duéi 01 nam > ]

Tén phong trac

Nbi dung phong trao

Van ban:| Chon tép | Khéng co tép néo duoc chon Tai ligu khac: | Chen tép | Khéng co tép ndo dugc chon

- Tai phén thong tin chi tiét, don vi thuc hién cap nhat déy du céc truong thong tin
nhu : S6 véin ban; Ngay ban hanh; Ngay nhdn ho so; Ngay két thiic; Pham vi phat
dong; Tén phong trao; Ngi dung phong trao; va dua cdc file PDF vé thong tin
Phong trdo thi dua 1én ho so.

Danh sdch tiéu chuan khen thwéng
+ Thém
Hién thith[‘)*\g tin mkem }
STT B4i tweng Gpdung Tén tiéu chuan xét khen thwéng M@ rong tiéu chuan Thao tac |
Khoéng co thong tin ’
< 1 >

- Tai phﬁn Danh séch tiéu chuan khen thuong, don vi thuc hién cap nhat cac thong
tin can thiét dé doi tuong 1a tap theé; ca nhan dugc khen thudng theo phong trao thi

dua. Nhén

- Dé luu lai thong tin va thuc hién phat dong phong trao thi dua ma don vi vira cap

ahit N

2. Cap nhit hd so di cé quyét dinh theo phong trao thi dua:

Chure nang danh cho cac don vi la UBND xa phuong thi tran; hogc UBND huyén thi thanh
phé thuce hién cdp nhdt ho so da cé quyét dinh khen thudng theo phong trdo thi dua do don
vi phat dong.

DPuong dan:

Quan 1y phong trao thi dua / phong trao thi dua / HO so khen thudng



- Tai day, ta thyc hién tim t&i phong trao thi dua can cap nhat ho so khen thuéng da

co quyet dinh cua don vi, va nhan r;l;’/} dé bat dau thyc hién cip nhat hd so.
mém xuét hién hop thoai:

Phan

Bong y tao hd so khen thuedng?

Phong trao thi dua

[ Phong trao

Trang thai hé so Mgay taoc hé so

[ Ba khen thudgng v] [ 2z2fnfzo022

MNdi dung trinh khen thwdng

- Don vi cap nhat: [Ngay tao ho so]; [NO1 dung khen thudng] va nhan dé chuyén

sang man hinh chi tiét ho so khen thuéng.

THONG TIN HO SO KHEN THUONG THI BUA

Théng tin chung

Tén don vi s t& trinh Ngéy thang trinh*

[ UBND Phuéng Lic Tho ] [ ] [ 30/05/2024 [=] ]

Chire vy nguédi kg tar trinh Ho tén nguai ky to trinh

Mo ta hd sor

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng cép dé khen thudng

(oo ] [ ctoxa “]
quyét di Ngay ra quyét di

[ J [ 30/08/2024 o ]

Ch gu ky Ho tén nguai ky

- Tiép dén cap nhat thong tin quyét dinh khen thuong nhu: [S6 quyét dinh]; [Ngay

thang trinh]; [Chuc vu nguoi ky to trinh]; [Ho tén nguoi ky to trinh].

B Tailiéu dinh kém

- Nhén dé thuc hién dinh cac file van ban lén thong tin hd so.

- Tiép dén thuc hién cap nhat thong tin ddi tuong dugc khen thuong theo phong trao

thi dua ma don vi chon va nhan [ “ "o
tap thé duoc khen thudéng hoac nhén [ e | g8 cap nhat danh sach doi
-;;'a Knen thu !'I'::...‘- nogia dinh

tuong la cd nhan duogc khen thudng hoac
sach dbi twong khen thudng ho gia dinh dugc khen thudng.

- Dé luyu lai thong tin hd so nhan

3. Cap nhat hd so tham gia thi dua:

dé cap nhat danh

Chite nang danh cho don vi thiee hién tao ho so tham gia phong trao thi dua do cdp trén

phat dong.



Puong dan:

Quan Iy phong trao thi dua / Phong trao thi dua / Ho so tham gia thi dua

DANH SACH HO 5O THAM GIA PHONG TRAO THI BUA
vonvi
[ ueno phueng
Pham vi phét ddng Hinh thise té chire Mam
l Tat ca ] [ Thtca J [ Tar ]
Théng tin phong tréo
Bon vi phé Hé sor et dom
sTT DML Rhas NGidung hd sor - R Thao tae
déng Pham vi phat E Gl Yrara thal 54 héd sor vi
agéng o e da nhan
UBND tinh Fhat déng phong trae thi dia ceng Phong tréo thi /el aaas DAt
o ong tr con: ong trao | — .
Kmann Hom. | /AR wien Choe oy | nam 2024 ok Sk oylidn | macanan s =]
% UBND tinh UBND tinh phat ding phong trao thi Phong tréo thi Twidigydads ||| ook v b = n
hanh Hoa dua dua edp Tinh : & mu:’w =
s e 01/08/2024 hé so .
> Tir 10/01/2024 -
o UBND tinh i Phong tréa thi Bang nhan 2 @
Khanh Hoa dua cép Tinh oot fanzs hd sor =

- Pon vi di chuyén con tré tim t6i phong trao thi dua ma don vi mudn tao hd so

tham gia, nhan g phan mém xuat hién thong tin ho so tham gia thi dua:

Théng tin chung

Tén phong tréo thi dua

sadad

Téndon vi

s6 tor trinh

Ngay thang trinh*

[ UBND phudng Ngoc Hiép

N

} [ 30/05/2024

Chirc vu ngudi ky to trinh

Ho tén ngudi ky t trinh

|

N

M6 t3 hd s

- Don vi thuc hién cap nhat dit li€u vao cac truong thong tin c6 trén man hinh. Tiép
dén dé cap nhat thong tin danh sach doi twong khen thudéng cho hé so tham gia thi
dua nay. Tai man hinh:

38 Khenthudngtapthé 38 Khen thiréng hd gia dinh Khen thuéng cd nhan Tai ligu dinh kém

+ .t

Tim kiém:

Hién thi thang tin

STT

Danh hiéu thi dua/
Hinh thire khen thwing

Phan loai

o Thao tac
doi trong

Téntip thé Loai hinh khen thuéng

Khdng co théng tin ’

:8: Khen thudng tip thé

- Pon vj thuc hién nhin dé cap nhat danh sach tap thé dé nghi

Khen thuing 2

sy dé cap nhat danh sach 1a ho gia dinh dé

khen thuéng hodc nhin E



& Khen thuéng ca nhan|

dé cap nhat danh sach 1a ca nhan dé

nghi khen thuéng hoic nhan
nghi khen thuéng.

= Tailiéu dinh kém

- Nhin dé thuc hién dinh file vin ban 1én thong tin hd so.
- Pé luu lai thong tin hd so tham gia thi dua, nhan phan mém nay lic nay:

Ponvi

[ UBND phuéng Ngoc Higp - ]

Pham vi phatdong Hinh thirc té chirc Nam

[ Tatca ~ ] [ Titca - ] [ Titca - ]

Hiéntmthnng tin Tim kiém:

Théng tin phong trao
B i phat N HS da d
orr on viphé NGi dunghé so - o sorcua don Thao tac
déng Pham vi phat . e sé hé sor vi
dong C & dé@ nhan
UBND tinh Phat dén hong trao thi dua cén Phong trao thi AR 04 két
1 e——— oo _Agph, < i e J & S vy dén thac nhan 3 D [=JF
aGnh Hoa nhan, vién chirc Quy 1 nam ua cap Tin m/oe/2024 b scr
UBND tinh UBND tinh phat déng phong trao thi Phong trao thi Tir10/01/2024 04 két o7 B
2 : dén thac nhan a S = @
Khanh Hé o d &p Tinh : L)
anh Hea e ua cap i 01/08/2024 hé so
=
Tir10/01/2024 Z B
UBND tinh Phong trao thi e/t Bang nhan . . =2 b Z e
2 Khanh Hoa sadad dua cép Tinh den hé so ! Ll
P 01/07/2024 o]
\.

- Tai phong trao thi dua do tai ¢t Thao tac xuét hién cac nit chirc nang:
o = dé két xuat cac mau biéu va xem thong tin hd so tham gia thi dua.
o dé kiém tra lai file vin ban dinh theo ho so.
= dé chinh sira lai théng tin ho so.

I ;A A A A - r A
o = de€ chuyén ho so 1én don vi xét duyét;

Tmi . \
o — déxoabo thong tin ho so
4. Tiép nhan Ho so tham gia thi dua khen thwéng:

Chure nang danh cho Can bo Thi dua khen thuwong tai huyén thi thanh phé thuce hién tié})
nhdn, tong hop cdac ho so dé nghi khen thieéng theo phong trao thi dua dwoc chuyén lén.

DPuong dan:
Quan 1y phong trao thi dua / phong trao thi dua / Ho so dé nghi khen thudng

Hién thi man hinh:

- Tai day, dé xem thong tin hd so tham gia thi dua don vi tim t6i phong trao thi dua

3
do6 va chon 0 Lac nay phan mém hién thi:



DANH SACH HO SO THI BUA TU BON VI CAP DUOI

Tén phong trao

sadad
A
Bang ky
STT Téndon vi dang ky Néi dung hd so thi dua Trang thai Thao taec
1 | UBND phwong Phucc Hai Chua dang ky ® 7 6

bé xem chi tiét ho so tham gia thi dua cua cac don vi cap dudi, di chuyén con trd

tim t6i don vi d6 va nhan dé xem thong tin ho so tham gia thi dua hodc nhan

dé tra lai ho so don vi giri 1én.
- Dé tiép nhan hd so tham gia thi dua d6, nhan
- Nhén dé tré vé man hinh trudc.

tong hop va tao hd so dé nghi khen thuong theo phong trio thi dua do.

Khi phong trao thi dua chuyén sang trang thai Ché' khen thwéng, lac nay thuc hién

Pé tao Ho so dé nghi khen thuéng theo phong trio thi dua do, tai cot Thao tac don

0
r
vi nhan Lt
DANH SACH HO SO BE NGHI KHEN THU ONG + Them mai
Tén phong trac
[ adad l
Tim kidm
sTT Tén don v trinh Phan leai hé so NGi dung hé so Trang thai Bon vitiép nhan ‘ Thao tac I

Knng <6 theng tin |

- Chon Thém méi dé tao hd so dé nghi khen thuéng (ld ho so tong hop ciia céc ho so

tham gia phong trao thi dua dwoc chuyén 1én) theo phong trao thi dua do.

BPéng ¥ tac hd so trinh khen thudng?

S8 ter trinh Ngay tao hé 5o

l | [ =zorosszoza =) J

Chire vu ngual ky te trink Ha tén ngual ky to trinh

( | | J

- Tai day don vi cap nhat cac thong tin: [S6 to trinh]; [Ngay tao hé so]; [Chirc vu

nguoi ky to trinh]; [Ho tén nguoi ky to trinh]; [Noi dung trinh khen thuong].



- Nhin lac nay man hinh phdn mém s& hién thi thong tin chi tiét cta hd so
dé nghi khen thuong. Pon vi thyc hién kiém tra lai cac thong tin c6 trén man hinh
va nhan

DANH SACH HO SO BE NGHI KHEN THUONG + Thém mgi
Tén phong tréo

sadad

)

Hién thimang tin Tim kiem

STT Tén don vi trinh Phan logi hé so Noi dung hé so Trang thai Bon vitiép nhan Thao tac ’

=N
1 can bé Thi dua khen thuéng - Phong Néi vu Hb so dé nghi cap trén khen thudng Chi chuyén @& ¢
< W

Hién thi 1 dén 1 trén 1 théng tin < 1 >

- Tai cot thao tac, ta théy cac nut chirc nang:
o = dé két xuét thong tin dit lidu hd so dé nghi khen thudng.
o [ & tai file dinh kém co trong thong tin hd so vé may kiém tra.
o d& chinh sira lai thong tin ho so.
o < dé chuyén thong tin hd so dé nghi dén don vi xét duyét.
o f dé xo6a bo thong tin ho so duoc chon
5. Trinh ket qua khen thuéng:
Churc nang danh cho Phong Ngi vu thu’,c hién tiép nhan, tao To trinh két qua khen thudng
va trinh lén UBND huyén thi thanh pho phé duyét.

DPuong dan:

Qudn Iy phong trao thi dua / phong trao thi dua / Trinh dé nghi khen thuéng

DANH SACH HO SO TRINH KET QUA KHEN THUONG
@omwi ehamwi phatdong nam
rude e[ an thong tir [' L
S8 1wrng hé so
Bon vi phat don .
srr (Hemnipattaios Tor phiang this thidise = Theo tae
Knen TN
thuong
Phat dong pheng trao thi dus cang nhan, vién chire Quy | narm 2024 2
UBND tinh phat déng phong trae thi dua =1
a sadad (=
4 re

- Tai day, don vi tim téi phong trao thi dua dang xét duyét chon =1 dé vao man hinh
chi tiét ho so can tao to trinh két qua khen thudng.



Tén phong trdo

sadad
4
. Tirn ki
Hién thi théng tin im kiem:
STT Téndon vitrinh Phan loai ho so Néi dung ho sor Trang thai Bon vitiép nhan Thao tac |

1 Phong Thi dua khen thudng - S& Ni vu Ho so dé nghi cap trén khen thudng ',?,n

Hién thi1 dén 1trén 1 théng tin

- Tai c6t Thao tac cé cac nut chic nang:
o = dé két xuét thong tin dit lidu hd so dé nghi khen thuéng.
o dé tai file dinh kém c6 trong thong tin ho so vé may kiém tra.
o - dé cap nhat théng tin cho To trinh két qua khen thudng.
o Pé thyc hién trinh 1én don vi phé duyét ho so.

6. Phé duyét ho so khen thwéng theo phong trao thi dua:

Chure nang danh cho UBND huyén thi thanh phé' trong viéc thyc hién tié'p nhan To trinh
két qua khen thuéng va phé duyét khen thuong cho hé so do.

Buéc 1: Truy cip vao duong dan:
Quan 1y phong trao thi dua / phong trao thi dua / Phé duyét dé nghi khen thuong

Man hinh phan mém hién thi:

Bon v Pham vi phat dang Nam
5 Tirn ki
drithi| A thng tir [
56 lwgng ho sor
©on vi phat dong o che
sTT Tén phong trée thi dua Thao tac
Pham vi phat dang phany Pa St
o |20
HENS | theng
UBND tinh Khéinh Hoa
Phat déng phong trao thi dua céng nhén, vién chirc Quy | ndm 2024 2 =
2 UBND Hnh phait déng phong traie thi dua 1 v =
3 Phong trao thi dua cédp Tinh sodad 1 =]
(Da két thuc nhan hd so)
thila trén 3 tho .

Budc 2: Thuc hién phé duyét hd so dé nghi khen thudng

- Tai cot Thao tac, don vi nhan chon =1 gé truy cdp vao man hinh Danh sach hd so
- Man hinh phan mém luc nay:



DANH SACH HO SO BE NGHI KHEN THUGNG TU BON VI CAP DUOI

Tén phong trao

sadad

idn thi nong tin Tim kiém

STT Tén don vi trinh Phan loai hé sor N&i dung hé sor Trang thai Bon vi tiép nhan Thao téc |

2R & B

1 Phéng Thi dua khen thuéng - S& Néi vu HB so dé nghi cp trén khen thuéng rgrg how sy UBND tinh khénh Héa
&

T
m

Hién thi 1 dén 1 trén 1 théng tin

- Tai cot thao tac c6 cac nut chirc nang:
o = dé két xuét thong tin dit liéu hd so dé nghi khen thuong.
o 3 dé tai file dinh kém c6 trong thong tin ho so vé may kiém tra.
o © Dé thyuc hién tra lai hd so cho don vi chuyén lén.
o = dé thyc hién phé duyét ho so va cap nhat quyét dinh khen thuong
II. Quaén ly khen thuéng:

Chikc ndng quan 1y cdc hé so khen thuong theo ting logi hinh khen thwéng nhw: Khen
thuwéng theo cong trang; Khen thuéng phong trdo thi dua; Khen thwong dot xudt; Khen
thwéng qud trinh cong hién; Khen thuwéng doi ngoai; Khen thuong khdng chién.

1. Ho so khen thuédng tai don vi:
Chure nang danh cdp nhat ho so di cé quyét dinh khen thuong cua don vi minh.
Duong dan:
Qudn Iy khen thuwéng / chon logi hinh khen thwéng / Ho so khen thuwéng / Thém mdi

Pong v tao hd so khen thudng ?

Loai hinh khen thuwéng Trang thai hé so Ngay quyét dinh

Ba khen thudng ~ H 30/05/2024 (m] ]

[ Khen thudng céng trang ~ ]

N&i dung quyét dinh khen thudng

o o6 2 . < s A 1A
- Nhan dé vao man hinh thong tin chi tiét ho so;

Buwéc 1: Cap nhat cac thong tin chung cua ho so

10



Théng tin chung

Tén don vi

[ veno pruong Lo o

M6 ti hd sor

Théng tin quyét dinh khen thwéng

Tén don vi quyét dinh khen thudng Cép d khen thudng
[ UBND Phudng Léc Tho } [ cép xa v]
sé quyét dinh Ngay ra quyét dinh

[ J [ 30/08 /2024

Chire vu ngual ky Ho tén ngudl ky

[ “J

- Tiép dén don vi cap nhat cic thong tin lién quan téi Quyét dinh khen thuéng nhu: /S6

quyét dinh]; [Ngay ra quyét dinh]; [Chirc vu ky to trinh]; [Ho tén nguwoi ky tro chinh]

:&: Khen thiréng tip thé Khen thudng hé gia dinh Khen thrdng ca nhan Tai liéu dinh kém

S, N Tim kiéme
Hlentm:hong:m Im kiem:

+ B

Phan loai Danh hiéu thi dua/

5 2 Loai hinh khen thwo
doitong Hinh thire khen thuong ©3i hinh khen thirong

STT Tén tap thé

Thao tac

Khong c6 thong tin

- Tai day, don vi thuc hién cap nhat chi tiét danh sach d6i twong duong khen thudng 1én

ho so bang cach nhan chon:

o LETnet 44 cap nhat danh sach khen thuong 1a tap thé.

o LETTTm o) dé cap nhat danh sach khen thudng 13 ho gia dinnh.
o o dé cap nhat danh sach khen thuong 1a ca nhan.

o | @é thyc hién dinh file vin ban 1én hd so.

o Dé luu lai thong tin ho so don vi nhan
2. Ho so dé nghi cip trén khen thwéng:
Chike nang cdp nhdt ho so dé nghi cap trén khen thurong.

Dudng dan:

Qudn Iy khen thwéng / chon logi hinh khen thuéng / Ho so dé nghi khen thuéng /

Thém moi

11



Béng ¥ tao hd so dé nghi khen thudng?

Loai hinh khen thudng Phan loai hé sor Trang thai hé so

{ Khen thuéng céng trang V} [ Hb so dé nghi cdp trén khen thudng V] { ché& chuyén V}
S to trinh Ngay tao hé so

[ ] [ 30/05/2024 a }
Chirc vu ngui ky t trinh Ho t&n ngudi ky t& trinh

[ ) }

N&i dung trinh khen thueng

Tai truong dir liéu [Phdn loai ho so] don vi tich chon:

v’ V6i “Hé so dé nghi cdp trén khen thuwéng” d6i v6i ho so dé nghi cap trén khen

thuong.

v’ V6i “Ho so dé nghi thi tudng chinh phii khen thuéng” hoic “Hoé so dé nghi
chii tich mede khen thuéng” dbi voi hd so dé nghi cap nha nudc khen thudng

Pon vi thuc hién cap nhat cac thong tin: /S6 1o trinh]; [Ngay tao hé so]; [Chirc vu

nguoi ky to trinh]; [Ho tén nguoi ky to trinh]; [Noi dung trinh khen thuong];
Nhan dé truy cap vao man hinh chi tiét ho so dé nghi khen thuéng

Thong tin chung

Tén don vi Phan loai hd so

[ UBND phuéng Ngoc Higp ] [ Hd 50 dé nghi cép trén khen thudng -]
s 1o trinh Ngay thang trinh*

[ ] [ 30/05 /2024 o ]
Chire vu ngudi ki té trinh Ho tén ngudi ky tér trinh

[ J l

M& ta hb sor

+ K-
Tai day don vi thuc hién cap nhat cac thong tin:
:8: Khenthuéng tapthé | | 2 A A , , A 2
0 va Bl dé cap nhat danh sach khen thudng 1a tap thé.
o [ o] va Il dé cap nhat danh sach khen thudng 13 ho gia dinnh.
o LT va dé cap nhat danh sach khen thudéng la ca nhan.
o LUy Il dé thuc hién dinh file vin ban 1én hé so.

Nhén dé luu lai ho so dé nghi khen thuéng. Man hinh giao dién phin mém

luc nay.
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Ponvi Ném
[ UBND phuéng Ngoc Higp - l [ Tétca v
- mimcng ) m:]
. SR . 3 Ngay - - . .
STT Phan logi ho so Ngi dung ho so théng Trang thai Bonvitiep nhan Thao tac
=
: Hb o dé nghi cap trén khen 012 v = =
& chuyén = =
thudng 30/05/2024 . =
> W
Hién thi 1dén 1 trén 1 théng tin < 1

Tai day, ¢ ¢t Thao tac xuat hién cac nit chirc nang:
o = dékét xudt cac mAu bidu bao céo;
o deé kiém tra file dinh kém trén ho so;

o < dé chuyén thong tin hd so 1én can bd Thi dua khen thudng - Phong Noi vu
huyén thi thanh pho.

3. Tiép nhin dé nghi khen thuéng:

Churc nang danh cho Can bo Thi dua khen thuong huyén thi thanh phé thue hién tié'p nhan,
xit 1y hé so dé nghi khen thuéng dwoc chuyén lén.

Puong dan:

Qudn Iy khen thwéng / Logi hinh khen thwéng / Tiép nhdn hé so dé nghi

Ponvi

Phan loai hé sor

Trang théi hd so NaGm
Phéng ndi vu - TP Tuyén Quang v ] [ Tétca ] { Tatca » J [ Tétca ]
= i Tim kiém:
Hienthi| 5 ~ [thong tin ]
Téndonvi Phan loai hd R = =z canbd iy 5 =
STT % " . Ndi dung ho so Trang thai e Bon vi tiep nhan Thao tac
trinh so z ' dang xi Iy * *
UBND Xa An - o % Phong ndi vu - TP @ M 9
1 KHENTHUONG Khen thudng Chién sy thi dua co s& -
Khang Tuyen Quang =
UBND Xa An
2 KHENTHUONG
kKhang

Phong néi vy - TP @ i o2 ]

Tuyén Quang

- DPon vi tim t61 ho so can xem thong tin, tai ¢t Thao tac c6 cac nit chirc nang:
o - dé tiép nhan va bat dau thuc hién xur Iy ho so.

o @ dé xem thong tin ho so dé nghi khen thuéng.

o dé xem céc file duoc dinh kém theo hd so dé nghi khen thuéng.
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bonvi

Phén loai hé sor

Trang thai hé so

[ Phang ndi vu - TP Tuyén Quang ] Tatca - J [ Titca ] { Tatca ]
Hiénthi| 5 ~ | thang tin Tim kiém: ]
Téndon vi Phan logi hd = £ s canbé o e 2

STT 2 2 § Noi dung ho sor Trang thai T Bon vi tiep nhan Thao tac
trinh so dang xir ly
UBND Xa An S i e = Phéng ndi vu - TP @ ]S
1 KHENTHUONG Khen thudng Chign sy thi dua co sé 5 —
Khang Tuyén Quang =
UBND Xa An Phéng ndi vu - TP
2 KHENTHUONG 3
Khang Tuyeén Quang

- Sau khi xtr Iy ho so xong, nhan ST chuyén ho so 1én Lanh dao Phong Noi vu.

4. Trinh dé nghi khen thwéng:

Chirc nang danh cho lanh dao Phong Noi vu thuc hién tao To trinh két qua khen thuong
va trinh 1én UBND huyén thi thanh phé phé duyét.

DPuong dan:

Qudn Iy khen thwéng / Logi hinh khen thwéng / Trinh dé nghi khen thuwéng

DANH SACH HO SO TRINH KHEN THUONG CONG TRANG VA THANH TICH

Pon vi Phan loai hé so Trang thaihé sor N&am
[ Phong Thi dua khen thuéng - S& Néi vu ~ ] [ Tétca ~ ] [ Tatca ~ ] [ Tétca ~ ]
Hién thi theng tin i S
Téndon vi - s . s ai - ide A -
STT trinh Phén loai hé so Néidung hé so Trang thai Bon vitiép nhan Thao tac
0 B@o Khanh Hb so dé nghi cép trén khen Bé nghi xét tang danh hiéu Tap thé Lao déng xuét sic ‘DG khen UBND tinh Khanh @ B
Hoa thudng nam 2023 thuong Hoa =
Cho chuyén =
o H& so dé nghi cap trén khen 5 . P R | UBND tinh Khanh @ = E
2 S& Noi vu N ©é nghi khen thuéng ca nhan i . N
thudng Thoi gian: Hoa B o
1a/0s/2024 7
< 1>

Hién thi1dén 2 trén 2 théng tin

- DPon vi di chuyén con trd tim t&1 ho so can tao To trinh két qua khen thudong. Tai cot
Thao tac ¢6 cac nat churc nang:
= 8 két xuét cac mAu biéu bao céo.

(@)

dé kiém tra file dinh kém trén hd so.
© dé tra lai ho so dé nghi khen thudéng cho don vi ndp.

'~ dé thyc hién trinh két qua khen thuéng 1én UBND huyén thi thanh phd.

i)

thi:
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= @ thyc hién tao to trinh két qua khen thuong. Luc ndy phan mém hién



THONG TIN T TRINH KET QUA KHEN THUONG CONG TRANG VA THANH TICH

Sé to trinh Mgay thang trinh®

(

Chire vy ngué ky té trinh

( -

[ ad/mmlyyyy

Heo tén nguai ky té trinh

¥ kién dong gop

[

s

thong tin

]

[ sTT Bon vjtal 1én | Phan logl tai lidu NI dung tém tat

J
Thao tac l
|

l Khéng €6 theng tin

man hinh.

Nhén chon © dé thyc hién tai file van ban dinh kém lén hd so.

- Pé luu lai théng tin T trinh két qua khen thudng nhan [ v toon tnorn |
5. Phé duyét ho so dé nghi khen thwéng:

Tai man hinh nay, don vi thuc hi€n cap nhat dir li€u va céc trudong thong tin cd trén

Chike ndng danh cho UBND huyén thi thanh phé thiee hién phé duyét To trinh két qua khen

thuong dwoc trinh 1én va cdp nhdt sé6 Quyét dinh khen thuéng.

Puong dan:

Qudn Iy khen thwéng / Logi hinh khen thuwéng / Phé duyét dé nghi khen thuong

DANH SACH HO SO TRINH KHEN THUONG THEO CONG TRANG VA THANH TICH

Bon vi Phan loai hé sor Trang thai hé so Nam

[ UBND tinh Khanh Héa ~ l [ Tatca ~ l [ Tatca ~ l [ Tatca ~ ]

Hién thimdr\g tin T kiem
Quyét

STT Téndon vide Phan loai hé sor N&i dung hé s dinh Trang thai Thao téc
nghi khen
thuéng
1 O HB so dé nghi cip trén khen Bé& nghi xét ting danh hiéu Tap thé Lao déng xudt sic Ché xét @ B = &
aeKhanhHoa thuéng nam 2023 khen thusng <
Hién thi 1 dén 1 trén | thong tin < 1>

- Pon vi di chuyén con tro tim téi ho so can phé duyét, tai cdt Thao tac cd cac nut

chuc nang:
o = dé két xuit cac maiu biéu bao cao.

o) dé kiém tra file dinh kém trén ho so.
© @6 tra lai ho so dé nghi khen thuong cho don vi nop.

o =l dé thyc hién phé duy¢t hd so va tao Quyét dinh khen thudng cho ho so.

Lac nay man hinh phan mém hién thi:
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Théng tin quyét dinh khen thwéng

Danh higu thi P
staud
i Phan loal auaf Lol nink knen .
Tén tap thé i " khon | o khenf ] thaotac
asi twong thuema el
e b co quan Tap thé lac khen thusng
Hanh chinh dang xudt sic cong trang

- Don vi thuc hién cap nhat thong tin quyét dinh khen thudéng vao cac truong dir li¢u
¢0 trén man hinh.

- Nhin chon [= """ 4& thuc hién cap nhat file van ban vé quyét dinh khen
thuong 1€n ho so.
- Pé phé duyét khen thuong, di chuyén t6i dbi tuong can phé duyét tai cot Thao tac

don vinhdn = lic nay phén mém hién thi hop thoai.

Tén tap thé

[ Tap thé lanh daoc Ban MNi chinh Tinh gy ]

Phan loai don wvi

[ Co gquan Hanh chinh v]

Danh higu thi duafHinh thic khen thuedng

[ Tap thé laoc déng xuit sic v]

Két qua khen thudng

[ Co khen thudng v]

NI dung khen thudng [ Ly do khéng khen thudng

| J

- Tai day don vi thyc hién phé duyét c6 khen thudéng hoac khong khen thudng (néu
Iy do) cho ddi twong @6, va nhan Cap nhat.
- Dé luu lai théng tin hd so nhan

II. Cum, khdi thi dua:
1 Quan Iy Cum, Khoi thi dua:

Chike nang nay giip cho don vi xem dwoc théng tin cdc don vi trong Cum, Khéi thi dua
va cac Truong Cum, khoi thi dua.

2 Khen thuéng Cum, Khdi thi dua:

Chtre ndng Quan ly hoat déng cua Cum, Khéi thi dua va H6 so khen thudng cda Cum,
Khéi thi dua.

a. Phat dong phong trao thi dua.
DPon vi la Trwdng Cum, Khéi thue hién phat déng phong trao thi dua cho cac don vi trong
Cum, Khéi thi dua.

Puong dan:
Cum, Khéi thi dua / Phong trao thi dua / Danh sdch phong trao thi dua / Thém méi
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Bon viphat déng

{ S& Tai chinh

Cum, khéi thi dua

{ Cum khéi thi dua khéi cac den vi sé nganh

56 quyét dinh* Ngay ra quyét dinh* Ngday nhan hd so* Ngay két thac*

{ ] [ dd/mm/yyyy o ] [ dd/mm/yyyy o ] [ dd/mm/yyyy o ]
Loai hinh khen thudng Bot xét khen thudng Théi han thi dua Phireng thirc té chirc

{ Khen thuéng cong trang ~ ] [ Khen thuéng khi két thic phong trao ~ ] Dwéi 01 nam v ] [ Thi dua theo chuyén dé v ]

Néi dung phong tréo

Khéu hiéu phong trao

Quyét dinh: | Chon tép | Khéng cé t&p néo dugc chon

Tdi lidu khéc: | Chon tép | Khdng cé tép ndo dugc chon

- Tai day don vi thyc hién cap nhat théng tin vao cac trudong dit liéu co trén man

hinh.

- Pé&luu lai théng tin phong trao thi dua dé va thyc hién phat dong phong trao thi

dua. Pon vi nhan

b. H& so tham gia thi dua.

Cac don vi tai Cum, Khai thi dua tao ho so tham gia thi dua do Trudng Cum Khéi phat

dong trén phan mém.

Puong dan:

Cum khéi thi dua / Phong tréo thi dua / H6 so’ tham gia thi dua

Bon vi
Si Ndi vu v ]
. - Tirm ié
H\enthlthongtm Im Kiem:
\ Byne 50 - - ’
STT Tén cum, khoi thidua tfer Ngi dung phong trdo thi dua Thao tac

1 Cum khéi thi dua khdi cac don visé nganh

Hién thi | dén 1 trén 1 thdng tin

- Tai cdt Thao tdc nhan = phan mém hién thi:
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Cum, khdi thi dua

Cum khéi thi dua khéi cac don vi s nganh ~ ]

b thimongﬁm Wﬂ:}
Théng tin phong trae
STT Bon vi phatdéng Néi dung hé so . Hé so ciia don vi Thao tac
Thii gian Trang thai S
9 A dénhan

Tir 10/01/2024
1 S& Tai chinh stc phat déng dén
01/06/2024

Bang nhan
héso

Hién thi 1 dén | trén | théng tin

[ETy]

- Déthuyc hién tao ho so tham gia phong trao thi dua, nhan = phan mém hién thi
thoéng tin chi tiét cia ho so tham gia thi dua.

- Don vi thyc hién cp nhat day dd cac théng tin d6i tuong dé nghi khen thuwdng
theo phong trao thi dua do Trudng Cum khéi phat déng cé trong man hinh va

nhan Hoan thanh dé Iwu lai ho so. Luc nay phan mém hién thi:

Cum, khi thi dua
[ Ccum khéi thi dua khéi céic don vi s ngénh v l
h mi o Tmmm:]
Théng tin phong tréo
STT Pon viphatding N6i dung hé s o Ho sociia don vi Thao tac
56 ho so
Thai gian Trang thai
9 = ddnhan
Tir 10/01/2024 Z B
I P f;f Bang nhan 7 ; @ =
1 S& Tdi chinh stc phat dong dén b 0 Ch chuyén
0 50 o
01/06/2024 w
Hién thi1dén 1 trén 1 théng tin <1

- Tai cot Thao tac cé cac nat chirc nang:

o = dé két xut va xem chi tiét théng tin ho so.

o @ dé tai file dinh kém trén ho so vé va kiém tra.

W0

o dé chinh stra lai théng tin ho so.
o @ dé chuyén théng tin h6 so 1én Trwdng Cum, Khéi. (Cdn bé thi dua khen
thwdng tai Trvéng Cum Khéi thi dua dé)
o W d& xda bod thong tin hd so.
c. Tiép nhan hd so d3ng ky thi dua.
Can bd Truwdng Cum, Khéi thi dua thuc hién tiép nhan hé so dang ky thi dua cta cdc don
vi la thang vién trong Cum, Khéi thi dua tao ho so dang ky thi dua chuyén Ién.

Pudong dan:

Cum khéi thi dua / Phong trao thi dua / H6 so’ dé nghj khen thué'ng
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Bonvi

§¢ Tai chinh v ]
o o [Tlmkmm:}
. s6
STT Tén cum, khoi thi dua haI:O' NGi dung phong trdo thi dua Thao tac

1| Cum khdithi dua khdi cac don visé nganh

Hién thi1 dén 1trén 1 thang tin

Tai cOt Thao tac, don vi nhan = dé vao man hinh danh sach ho so tham gia thi

dua tlr don vi cap dudi.

Ponvi

S& Tai chinh

Cum, khéi thidua

[ Cum khéi thi dua khéi céc don visd nganh

i

. miméng : Tlmmm:]
Hé so dé nghi khen thiéng Phong trao
STT Thao tac
Ngidung hé ser Trang thai Pon vitiép nhan Pham vi phat déng Tén phong trao thi dua
=
1 Chvacé stc phat déng 1

(Pang nhén hé so)

Hién thi | dén 1 trén 1 théng tin < 12
1
~ e N N S . . ~ =
- DE& xem chi tiét tirng ho so tham gia thi dua, nhan £
DANH SACH HO SO THAM GIA THI PUA TU BON VI CAP DUO1
Tén phong trao
stc phat ding
STT Tén don vi dang ky Ngi dung hé so Trang thai Thao tac
1 S& NO fghfgh
2 EE | -o-
Thai gian:
29/05/2024
2 S& Gido duc - Bao tao hé so tham gia thi dua Foy

Tai day, don vi tim t&i h6 so tham gia thi dua. Tai cdt Thao tac ¢ cdc nut chirc

nang:
O O3
2
.
o ©
lé.
o [
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dé xem thong tin ho so tham gia thi dua.
dé tai file dinh kém vé va kiém tra file dinh kém dé.
dé thuc hién tra lai thong tin hd so néu hd so chwa day da, chua hop

 dé thyc hién ti€p nhan hd so néu ho so day da, hop |é.




d. Tao hd sa d& nghi khen thudng.

Khi phong trao thi dua hét thoi gian nhan hé so tham gia thi dua, don vij 1a Trudng Cum,
Khéi thi dua ti€n hanh binh xét - chdm diém thi dua va tao hé so dé nghi khen thudng
trén phan mém xong guti [én Phong Thi dua khen thudng - S& Noi vu.

Puong dan:
Cum khéi thi dua / Phong trao thi dua / H6 so’ dé nghj khen thuéng

Man hinh phan mém hién thi:

Bonvi Nam

[ 56 Tai chinh v ] [ Tétca v

Cum, khéi thidua

[ Cum khéi thi dua khéi cac don vi sé nganh - ]
Hién thimdng tin LEET
Hé so dé nghi khen thwéng Phong trao
STT Thao tac
Néidung héso Trang thai Don vitiép nhan Pham vi phat déng Tén phong trao thi dua
1 chy 0 - - tc phat dé
— (Pa két thac nhan hd so) Sepateing E‘ =
/ =

v

Hién thi 1 dén 1 trén 1théng tin <

A

(4]

- DPé&thuec hién tao hé so dé nghi khen thuwdng, nhan = phan mém hién thj hép

thoai:

Pdéng vy tao hd so trinh khen thudng?

Phong trao thi dua

[ stc phat déng VJ
Sé tér trinh Mgay tac hb sor

[ ] [ 29/05/2024 a ]
Chirc vu ngwdi ky td trinh Ho tén ngwdi ky td trinh

[ J | )

MN&i dung trinh khen thwdng

- Tai day, don vi thyc hién cap nhat cac truvong thong tin coé trong hép thoai. Va
nhan dé vao thong tin chi tiét ho so.

- Pon vi kiém tra lai théng tin hd so va nhan b
phan mém ldc nay:

Sl @€ lwu lai ho so. Man hinh
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bonvi Nam

$& Téi chinh ~ ] [ Tétca

Cum, khéi thi dua

cum khéi thi dua khéi cac don vi s& nganh ~ l

Hién thi théng tin Tim kiém

Hé so dé nghi khen thudng Phong trao
STT Thao téc
NGi dung ho so Trang thai Bon vitiép nhan Pham vi phat déng Tén phong trao thi dua
_0 1
E
1 fisdf Ché chuyé o : tc phat do B
s e (Pa két thic nhan hd se) stephatdong o
W

Hién thi 1 dén 1trén | théng tin

- Tai cOt thao tac co cac nut chirec nang:
o = dé két xuat va xem chi tiét théng tin ho so.
o B dé tai file dinh kém vé va kiém tra lai file dinh kém dé.
o 51 dé xem lai chi tiét tirng hd so tham gia thi dua dwoc chuyén lén.

1

> d& thuc hién chinh slra lai thong tin hd so.
W g€ x6a bod thong tin hd so
o & dé thuc hién chuyén thdng tin ho so 1&n Phong Thi dua khen thuéng,
S& Nbi vu.
IV. Quain ly vian ban:

Chike ndng givip cho don vi c6 thé tim kiém dwoc cdc théng tie; quyét dinh hay cdc van bdn
hudng dan céng tac thi dua khen thuéng trén hé thong phan mém do Ban Thi dua khen
thuong cdap nhdt hoac do UBND tinh cap nhat.

Puong dan:

Quan ly van ban / Van ban phép 1y

V. Tra ciru, tim kiém:

Chike nang gitip cho don vi trong viéc tra ciku, tim kiém cdc théng tin la cd nhan; 1a tdp
thé hodc khen thuong theo phong trao da co quyét dinh khen thuong trén hé thong phan
mém.

DPuong dan:
Tra ciru, tim kiém / C4 nhan (hoic tp thé hodc phong trao)

VI. Bio cdo, thong ké:
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Chike ndng givip cho don vi trong viéc két xudt cdc mau biéu bdo cdo tong hop sé liéu khen
thuong trén dia ban quan ly.

Puong dan:

Bio céo, thong ké / Bao cdo tong hop theo dia ban
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